
 

 

 

 

 

 

Posted 1/11/2016 

___________________________________________________________________ 

Current Employment (Co)opportunities 

 
We encourage you to consider a job at the Moscow Food Co-op. We are a community-oriented workplace, offering a positive 

work environment, living wages, and great benefits. In a recent employee opinion survey, Moscow Food Co-op employees 

overwhelmingly rate the Co-op as a good place to work and say that they are proud to work for the Co-op. 

 

Benefits for our full time employees (30+ hours per week) include health, vision and dental insurance. All employees receive paid 

time off, a 20% discount in the store, merit-based raises, 401 K eligibility and daily free lunch items. 

 

Prepared Foods Manager: The purpose of this position is to supervise the kitchen and deli departments, coordinate 

production of attractive, healthy dishes, while meeting department goals for sales, margin, labor, and customer service. Assist the 

Store Manager and General Manager in meeting strategic goals and ends policies set by the Board of Directors. 

 

Department Operations 

 Oversee the day-to-day operations in the kitchen and deli 

 Work with the Store Manager and General Manager to achieve the Co-op’s Ends policies and goals set forth in the 

Strategic Plan. 

 Ensure the departments are consistently well-stocked with sellable product. 

 Establish and apply standards for ordering and receiving product. 

 Make sure all incoming product is accounted for and all invoices are processed and submitted to the Finance office. 

 Ensure new products are correctly entered and updated in the POS system. 

 Get credit from suppliers when applicable for returned or low-quality product, and properly dispose of unsellable items. 

 Follow generally accepted industry record-keeping procedures. 

 Find alternative suppliers who provide higher quality or better service when necessary. 

 Work with the Store Manager, General Manager and Finance Manager to arrive at an operational budget for each fiscal 

year. 

 Utilize financial information to drive department performance and shape department goals. 

 Manage running gross profit by correctly pricing products. 

 Regularly count inventory and ensure accuracy of counts  

 Utilize inventory data to keep an appropriate inventory level and adjust as needed 

 Set prices to achieve margin and inventory goals and minimize shrink 

 Be able to execute a gross margin test on any item and maintain a variable margin pricing strategy 

 

Category/Wage: Yellow, Hourly Non-exempt  

Hours/Shifts: ~40 hours/week 

 

___________________________________________________________________ 

The Moscow Food Co-op provides equal employment opportunities (EEO) to all employees and applicants for employment without 

regard to race, color, religion, gender, national origin, age, disability, genetic information, or status as a covered veteran in 

accordance with applicable federal, state and local laws. The Moscow Food Co-op complies with applicable state and local laws 

governing non-discrimination in employment in every location in which the company has facilities. This policy applies to all terms and 

conditions of employment, including, but not limited to, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of 

absence, compensation, and training. 

 

To apply, please complete a Moscow Food Co-op employment application (available at the customer service desk in the store or at 

www.moscowfood.coop/employment). Please also provide your resume and contact information for two references (former 

employers preferred.) Completed applications can be inserted into the application drop-box in the store, emailed to 

hr@moscowfood.coop or, please use our online applicant system via our website at www.moscowfood.coop/employment. 

If you have any questions, please contact the Human Resources office at hr@moscowfood.coop. 
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